


At Charlie, we want to give you 
the flexibility you need to do 
your best work.

We know hard work is not 
about the time you spend in the 
office. But we also believe in the 
importance of working together 
under the same roof to foster 
a positive social atmosphere and 
boost productivity.

With this in mind, we set ‘core work hours’ to allow 
you to create flexible working patterns depending on 
what suits you best.

   What can I use core work 
hours for?

You can use core work hours to adjust 
your working patterns to your needs 
and preferences. 

For example, you may find that you are 
most productive from: 

•8am - 4pm 
•9am - 5pm 

Want to head to the gym at 4pm? Go 
ahead. Need to get out in time for the 
school run? No problem.

   What are core work hours?

Core work hours define a period of 
hours where everyone is expected to be 
in the office. 

Charlie’s core hours are 10am-3pm 
Monday to Thursday, and 10am-
6pm on Fridays. 

Outside of these hours, you can work 
wherever and whenever you like. 

We expect you to finish the same amount 
of work you’d get done in a normal 
10am-6pm day – you can just do it 
whenever you want.
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Chief of Staff at 
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Our HR Advice team can help 
you create a flexible working 
policy that is right for 
your business.
Find out more

   How should I use core 
hours?

We expect you to be in the office during 
Charlie’s core hours, but you can move 
the remaining working hours around as 
you wish. 

To make sure we make the most of this 
flexibility, we ask you to:

• Communicate with your team. Let 
them know where you are and when 
they can expect to be able to reach 
and hear back from you.

• Please don’t disappear off the 
radar! You should generally be 
contactable if and when your team 
needs you.

Find out more about why we decided to 
set up core hours at Charlie.
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Charlie makes HR effortless
Bring clarity to HR chaos. Automate your HR tasks 
and get the time, headspace and tools you need to 
build an engaged and high-performing team.

• Automate your HR. All of it. 
From hard work to clockwork – Charlie saves you hours  
on HR tasks, every single week. Set it up once, never  
touch it again.

• Harness the power of your people. 
Less guesswork, more impact. Get reliable, proven tools 
that help you maximise your team's potential (without 
maximising your workload).

• Plan, measure and report on your impact. 
From behind the scenes, to centre stage. Identify action 
areas, drive real change and then report on the results.

CharlieHR

HR advice
One-to-one People support 
that delivers real impact
HR Advice is a bespoke support service that  
helps small companies and startups achieve their 
People goals. 

• Get fully compliant (and competitive) 
Work with our advisors to upgrade your policies 
and contracts while creating a progressive company 
handbook that enables high-impact work.

• Craft a culture that unlocks performance 
Tap into the industry expertise you need to build a truly 
fulfilling work environment, where your team always 
feels supported and engaged.

• Be ready for any HR challenge 
Get unlimited support with whatever HR challenge 
you're facing (all while levelling up your skills for 
the future).

Try for free

Your HR 
advice team

Book a free call
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