
Sabbatical leave policy 
At Charlie, we want to thank those who have been with us for a longer period of time. We have a 
sabbatical policy to show our appreciation for these people, and give them the opportunity to have that 
once in a lifetime experience. 

1. How much time can I take off?  

2. Will my sabbatical include bank or public holidays? 

3. What should I do if I’m planning to take a sabbatical? 

4. How do I book it off?  

5. When can’t I book my sabbatical? 

• We offer 1 month paid leave when you’ve been with us for more than 3.5 years.

• You’ll be paid 50% of your salary.

• You can also add 5 days holiday on manually on top of your booked off sabbatical.

• You can only take a sabbatical once every 3.5 years.

• If you’d like to request sabbatical leave, we ask that you give your line manager at least 6 months 
notice.

• You should also let the rest of the company know with 3 months to go.

• Once it’s been approved by your line manager, you can book sabbatical leave off on Charlie. 

• Holiday is not accrued so we will manually deduct 2 days from your holiday allowance. 

• To make sure we keep momentum in the company, we will limit the number of people on 
sabbatical leave to one at a time.

• Yes, your sabbatical is always 1 month long.

• If any bank or public holidays fall during your sabbatical, they will not be added on as extra days. 

Save time on HR admin
Automate all your repetitive HR tasks and save yourself 
hours every week to focus on your most important work.

Start our 7-day free trial now


